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Application for use of Cambridge University Engineering Department IT facilities as an 
Academic Collaborator 

For full guidance see: https://www.researchandfinance.eng.cam.ac.uk/research-staff-visitors/collaborators

Surname/Family name Full Forenames Title (Prof, Dr, etc.) 

CRSid (existing users only) Date of Birth – (dd/mm/yyyy - new users only) 

Organisation/Employer Non-Cambridge email address 

Reason for Collaboration (Please provide full details of collaboration) 

IT facilities required for collaboration 
Please indicate to which systems you require access.  
Please note: 
Access to all eJournals is explicitly prohibited (See Notes 2 & 3). 
Email only collaborator accounts must be fully justified (See Note 4) 

Services Required        Details/Name 

Sponsor to 
initial approval 
(See Note 1) 

Sponsor 

Departmental Service 

 Teaching system 

 Intranet 

 Fileserver 

 Admin systems 

 Research group system 

 Matlab Software 

 Other Department services 

University Information Services (UIS) 

 Raven  

 Email  

 HPC Facility  

 Other services 

…………………………………………………………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

………………………………………………….………………………………………. 

Finishing / renewal date 
(not to exceed a year at a time) 

See overleaf for Notes and Signatures … 
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Notes 
1. Collaborator accounts must be “sponsored” by a current member of academic staff in the Engineering

Department, who takes responsibility for the collaborative work. “Sponsors” must initial all relevant boxes and
sign the declaration at the end of the form. All applications must also be approved by either the relevant Head of
the Division, the Head of Department or one of the Deputy Heads of Department.

2. Collaborator accounts may only be used for the specified academic purpose; private and commercial work is not
permitted.

3. All ejournals and most licensed software are only available to staff and students of the University: collaborators
must not attempt to access facilities they are not entitled to use.

4. For collaborator accounts where email is the only facility requested please specify the required uses and explain
why an alternative address cannot be used. If email is provided, collaborators are advised to read it regularly, if
necessary setting up a forwarding facility to their normal mailbox. The CUED IT Helpdesk
(helpdesk@eng.cam.ac.uk) can advise on how to do this if necessary.

5. Collaborators from outside Cambridge University should contact CUED IT Helpdesk for any IT support problems
including issues with University Information Services facilities, rather than going directly to the University
Information Services. Note that in general forgotten passwords cannot be reset remotely.

6. Please ensure that all sections overleaf are filled in and that the collaborator, their sponsor and the appropriate
authorizing person have all signed below.

7. Staff, students or visitors who are leaving may apply to retain their accounts, provided that there is an official
ongoing academic collaboration which requires use of departmental IT facilities. Note that alternative
arrangements should be made if the only requirement is to redirect mail sent to @cam.ac.uk or @eng.cam.ac.uk
addresses (e.g. relating to previously published papers). To redirect @cam.ac.uk mail see
http://www.ucs.cam.ac.uk/accounts/emailleaving . To redirect @eng.cam.ac.uk mail contact
helpdesk@eng.cam.ac.uk .

Declaration of collaborator – Note that the collaborator may omit signing this form if they are no longer at the 
University of Cambridge: they will be asked to make an equivalent undertaking by email if their signature cannot easily 
be obtained. 

I agree to use this account solely for the academic activities specified above. I agree not to access facilities whose use is 
restricted to current staff and students. I will undertake to present my current status and affiliations clearly at all times 
to ensure contacts do not assume that I am a member of staff or a student in the Department of Engineering at 
Cambridge. 

Signed: Date: 

Declaration of academic sponsor - I have checked the list of requested IT facilities on page 1 of this form and 
confirm that it is appropriate. I agree to be responsible for ensuring that this academic collaborator obeys the 
Information Services Committee Rules and that they will only use the system for the academic work specified above. 

Signed:  Date: 

Name (printed): CRSid: 

Declaration of the head of division - I approve the application of this academic collaborator. 

Signed:         Date: 

Name (printed): 

Please return the completed form by email to: collaborator-forms@eng.cam.ac.uk 
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